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NMHCTPYKIHMA
[TOJIb30OBATEJISI UHOOPMALIMOHHbBIX CUCTEM ITEPCOHAJIbHBIX JIAHHBIX

1. O6mme nosoxkeHUs

1.1. Tlonw3oBarens HHMDOPMAIMOHHBIX cucTeM 1epcoHanbHbIX naHHbIX (MCII[AH) (mamee —
[Tonp3oBarenb) ocyliecTBIsIET 00pabOTKY MEPCOHAIBHBIX JaHHBIX B MH()OPMAIMOHHOW cHcTeMe
MEPCOHAIBHBIX JJaHHBIX.

1.2. ITonp3oBareneM ABISETCS KaXKIbIH COTPYAHUK OpraHM3allid, YJacTBYIOIIMN B paMKax CBOMX
(yYHKIIMOHATBHBIX O0S3aHHOCTEN B IpolieccaX aBTOMAaTH3UPOBAHHOM 00pabOTKM MH(pOpMaLUU U
MMEIOIIUHI IOCTYII K aNmapaTHbIM CPEACTBaM, IPOrPAMMHOMY 00€CIIEUEeHHIO, JaHHBIM U CPEICTBaM
3aIUTHI.

1.3. ITonp30BaTenb HECET NEPCOHANBHYIO OTBETCTBEHHOCTh 32 CBOM JICHCTBHS.

1.4. Tlonp30Batenb B cBOEH paboTe pyKOBOJACTBYETCS HACTOALIEH MHCTPYKLUEH, PYKOBOASIIUMU U
HOPMAaTUBHBIMH JOKyMeHTaMu P® u pernaMeHTUpYyIOIUMH JOKYMEHTaMU OpraHU3aL1H.

1.5. Meroanueckoe pyKOBOJCTBO pPAaOOTOM MOJIb30BATENsl OCYLIECTBISIETCS OTBETCTBEHHBIM 3a
o0ecreyeHre 3aluThl NePCOHATbHBIX JAHHBIX.

2. J10JZKHOCTHBIE 0013aHHOCTH

[Tonp3oBarens 00s3aH:

2.1. 3HaTh U BBIOJIHATH TPEOOBAHMS EHCTBYIOIINX HOPMATHUBHBIX W PYKOBOJSIINX JTOKYMEHTOB, a
TaKKe BHYTPEHHMX HMHCTPYKIHUI, PYKOBOJACTBA IO 3alluTe HHGOPMAIMU U PACHOPSIKEHHH,
pErIaMeHTHPYIOMUX HOPSAOK NEHCTBUH MO 3alIuTe HH(OPMaLUK.

2.2. BINONHATH Ha aBTOMAaTU3UPOBaHHOM paboueM mecte (APM) TosbKO Te mpolenypsl, KOTOpbIe
omnpezaeneHsl st Hero B IlonokeHMn o pasrpaHMYEHUU MpaB JAOCTyNMa K oOpabaThiBaeMbIM
NIEPCOHAJIbHBIM JTaHHBIM.

2.3. 3HaTh W COOJIOAATH YCTAHOBICHHBIE TPEOOBAHWS TI0 PEKUMY OOpPabOTKH MEPCOHAITBHBIX
JAHHBIX, Y4€Ty, XPaHEHHUIO M IEepechlIKe HOCHTeNed MHpopManuu, odecreueHno 0e30MacHOCTH
[1/11, a Takke pyKOBOJSAIINX U OPraHU3ALIMOHHO-PACTIOPSAUTEIbHBIX JTOKYMEHTOB.

2.4. Cobmronath TpeOOBaHMS MAPOJILHON MOJTUTUKH.



2.5. Cobnronath mpaBmiia mpu paboTe B CeTAX OOMIEro JoCTyma U (WJIK) MEeXKITyHapOIHOTO OOMeHa —
HNuTtepHeT u apyrux.

2.6. DKpaH MOHMTOpa B NOMEIICHWHU pacmojiaraTb BO BpeMs paboOThl Tak, YTOOBI MCKIIOYANIACh
BO3MO>XHOCTh HECAHKIIMOHHPOBAHHOI'O O3HaKOMIIEHHUS ¢ OTOoOpakaeMoil Ha HMX WHoOpMaluei
MIOCTOPOHHUMH JIMLIAaMH, INTOPHl HAa OKOHHBIX TIPOEMax MJOJDKHBI OBITH 3aBemIaHbl (KaTo3U
3aKPBITHI).

2.7. OG0 Bcex BBISBJICHHBIX HAPYIICHUSX, CBA3AHHBIX C HMH(OPMAIMOHHONW O€30MacHOCTHIO, a
TaKKe JJIs MOJy4eHUH KOHCY/IbTAIMI 110 BoIpocaM MH(GOPMaIMOHHON 0€3011acCHOCTH, HEO0XOUMO
O0paTUTBhCS B aIMUHHUCTPALMIO OPraHU3AIMHM TI0 DJICKTPOHHOM MOYTEe WIM WIH IO Teledony,
YKa3aHHBIM Ha 0(UIIMATBHOM caiiTe.

2.8. Jlns monydeHHMs KOHCYJbTAallMi IO BompocaMm paboTsl W HacTpoiike siemenToB MCII/Ix
HeoOxoaumo obpamarbes kK Aamuauctparopy UCIIH.

2.9. Tlonbp3oBarensm 3ampenacTcs:

- pasriamarh 3alunaeMyo HHHOPMaIUIO TPETbUM JIHIIAM;

- KONHUpPOBaTh 3alIMIIAEMyI0 WH(OpPMAlMI0O HAa BHEIIHHE HOCUTENH 0€3 pas3pelIieHusi CBOETOo
PYKOBOIMTEIIS;

- CaMOCTOSATENBHO YCTaHABIMBATH, THUPAXKHPOBATH, WM MOTU(PHUIMPOBATH IMPOTPAMMHOE
o0ecrieueHne W ammapatHoe — oOecliedeHHe,  HM3MEHATh  YCTAaHOBIIGHHBIM  aJITOPUTM
(YHKITMOHUPOBAHMS TEXHHYECKHUX M MPOTPAMMHBIX CPEJICTB;

- HECaHKUMOHHPOBAHHO OTKPHIBAThH OOIIMIA JOCTYI K MankaMm Ha CBOel paboueil cTaHluu;

- 3ampenIeHO MOIKII0YaTh K paboueil CTaHIMU U KOPIOPATUBHON MH(YOPMAITHOHHOW CETH JINYHbIC
BHEIITHUE HOCUTENN U MOOHMIIbHBIE YCTPOICTBA,

- OTKJII0YaTh (OJOKUPOBATH) CPEACTBA 3ALIUTHI HH(OPMAIIHH;

- oOpabGarbiBaTh Ha APM uH(pOpMaluio U BBIIOJIHATH APYrHe paboThl, HE MPEIyCMOTPEHHbIE
MepevYHeM MpaB mojb3oBaress 1o gocryny k MCII/IH;

- coolmare (Unu mepeAaBaTh) MOCTOPOHHUM JUIAM JIMYHBbIE KJIIOYM W aTpuOyThl JOCTyma K
pecypcam UCIIn;

- TpUBIEKaTh MOCTOPOHHHUX IMI[ JJS TMPOM3BOJICTBA PEMOHTa WM HacTpoiiku APM, 6e3
COTJIACOBAHUS C OTBETCTBEHHBIM 3a 00€CTIEYEHHE 3alllUThl IEPCOHATBHBIX JAHHBIX.

2.10. TIpu oTCyTCTBHUM BH3YyaJdbHOIO KOHTpOINA 3a pabodell cTaHIMEH TOCTYyN K KOMIBIOTEPY
JOJKeH ObITh HeMmeaneHHO 3alnokupoBaH. Jlig 3TOro HeoOXOOUMO HaXaTbh OJHOBPEMEHHO
koMOuHanuio kinapui <Ctr[><Alt><Del> u BpiOpath oniuio <brokupoBka>.

2.11. TlpuHEMATE MEpHI IO PEarupOBaHUIO, B CIIy4ae BO3HUKHOBEHHS BHEUITATHBIX CHUTYyallud U
aBapUIHBIX CUTYaIlUH, C IEeNbI0 JTUKBUIAINHA UX TIOCIEACTBUIA, B MpeAeNaX BO3JIOKEHHBIX Ha HETO
GyHKIHI.

3. Opranusanus NapoJibHOI 3a1UTHI

3.1. Jlmunbie maponu goctyma k anementaM MCIT/{H BeIIaroTCs MOB30BaTENsIM A IMUHUCTPATOPOM
nHpopMalMoHHOH 6e3onacHocTH, AamunucTpaTopoM MCII/IH unu co3naroTes caMoCTOSTENBHO.
3.2. [onuas mnanoBas cMmeHa maposieit B UCIT/IH mpoBoauTCs HE peke OJHOTO pas3a B 3 MecsIa.
3.3. [IpaBuna hopMupoBaHUs APOIIA:

- Mapojb HE MOXKET COJIEPKaTh UMS YUETHOM 3aIlMCH TOJIb30BaTels UM KaKyr0-JIN0O ero 4acThb;

- apoJb JIOJKEH COCTOATH HE MEHEE YEM U3 8 CUMBOJIOB;

- B IapoJjie JOJKHBI IPUCYTCTBOBATH CUMBOJIBI TPEX KATETOpUN U3 YKCIIa CIEAYIOIUX YEThIPeX:

1) nponrcHbIe OYKBHI aHTIIMHCKOTO andaButa oT A 10 Z;

2) cTpoYHbIe OYKBBI aHTITMIICKOTO ajiaBUTa OT a JI0 Z;

3) necsatuunbie udpsi (ot 0 10 9);

4) CMMBOJTBI, HE TIPUHA UIeXKaITUe aahaBuTHO-IU(poBOMY Habopy (Hampumep, !, $, #, %).

- 3ampeniaercs HMCIOiIb30BaTh B KA4eCTBE MApOJis MMsI BXOJa B CUCTEMY, MPOCTHIC MApPOJIM THUIIA
«123», «111», «qwerty» u UM mojgoOHbBIE, a TaK)Ke MMEHA U JAaThl POXKJICHHUS CBOCH JIMYHOCTH U
CBOMX POJICTBEHHHKOB, KIIMYKU JOMAITHUX XKHUBOTHBIX, HOMEpa aBTOMOOUIIEH, TeJIe()OHOB U APyTUE
MapoJu, KOTOPble MOXKHO yra/laTh, OCHOBBIBAsICh Ha HH(OPMALIUY O TT0JIb30BATETIE;



- 3ampemniaeTcs UCIOJIb30BaTh B KAYECTBE Mapojsi OJWH U TOT e TMOBTOPSIOIMIUNCS CUMBOJ OO0
MOBTOPSIOLTYIOCS KOMOMHAIUIO U3 HECKOJIBKHX CUMBOJIOB;

- 3ampemiaeTcs HUCMOJIb30BaTh B KauyeCTBE IMApOJsl KOMOMHAIIMIO CHUMBOJIOB, HAOUpPaeMbIX B
3aKOHOMEPHOM IOPsIIKE Ha KiaaBuarype (Hampumep, 1234567 u T.11.);

- 3ampemiaeTcs BHIOUPaTh MapoJiv, KOTOPBIE YXKe UCIOIb30BATIICh PaHEe.

3.4. IlpaBuia BBO/IA MAPOJIS:

- BBOJI IAPOJIS IOJDKEH OCYILECTBIISATHCS C YUETOM PErucTpa, B KOTOPOM Mapoiib ObLT 3a1aH;

- BO BpeMs BBOJAa Mapojied HEOOXOAMMO HCKIIIOUUTh BO3MOXHOCTH €ro IOACMaTpUBaHUS
MMOCTOPOHHUMHU JIMI[AMU WM TEXHUYECKUMH CPEJICTBAMHU (BUICOKAMEPHI U JIp.).

3.5. IIpaBuna xpaneHue mapoJs:

- 3ampelaercsl 3amuchiBaTh Mapoiu Ha Oymare, B (¢aiiie, DJIEKTPOHHOW 3alUCHOW KHIKKE U
IPYTUX HOCUTENSIX HH(GOpMAIUK, B TOM YKCJIE HA IIPeIMEeTax;

- 3ampemniaercss cooOuaTth IPYrdM MOJB30BATEISIM JIMYHBIM Mapojb M PETHCTPUPOBATH UX B
CHCTEME I0J1 CBOMM I1apOJIeM.

3.6. JIuna, UCroIb3yIoIue MapoIupOBaHue, 00sS3aHbI:

- YETKO 3HaTh U CTPOTO BHINOIHATH TPEOOBAHUS HACTOSIIEH UHCTPYKIIMH U IPYTHX PYKOBOISIIMX
JIOKYMEHTOB 110 IapOJIMPOBAHMUIO;

- CBOEBpPEMEHHO coo00maTh AAMHHHCTpaTOpY HH(MOpPMAaLMOHHONW Oe3omacHocTH 00 yTepe,
KOMIIPOMETAIIMM, HECAHKIMOHUPOBAHHOM W3MEHEHUU TapoJiei M HECAHKIMOHUPOBAHHOM
W3MEHEHUU CPOKOB JCHCTBUS Mapoieii.

4. IlpaBuia padoThl B ceTSAX 00111er0 A0CTYNa U (MJIH) MeXKIYHAPOIHOI0 0OMeHa

4.1. Pabota B ceTsx oOmIero A0cTymna u (Win) MeKIyHapoJHOro ooOMeHa (ceTu MIHTepHeT u Ipyrux)
(manee — Cetp) Ha anemenTax UCIIIH, mommKHA TPOBOIUTHCS MIPH CITY>KEOHOH HEOOXOMMOCTH.
4.2. ITpu padote B CeTn 3amperaercs:

- OCYHICCTBIISATH PabOTY MPH OTKIFOYCHHBIX CPEJICTBAX 3AIIUTHI (AHTUBUPYC U JPYTHX);

- mepenaBath o Cetu 3amuiiaeMyro HHGopMaluio 6e3 UCIOIb30BaHUS CPEACTB MU(POBAHMUS,

- 3amperaercs ckauuBaTh U3 CeTu nporpaMmMHoe oOecrieueHue u Apyrue Qaibl;

3ampeniaeTcs MoceneHue CaiToB COMHUTENBHOM penyTanuu (IOpHO-CalThI, CAalThI, COJIEpIKalIie
HeJeranbHo pacnpoctpansemoe [10 u npyrue);

- 3ampeliaercs HeleleBoe UCIOIb30BaHue MoAKIIoUeHus K CeTu.

5. IlpaBa u oTBeTcTBEeHHOCTH Mosib30BaTeneid UCIIIn

5.1. Tlonmp3oBaTenb MMeEET TMPAaBO B OTBEACHHOE €My BpeMsl pellaTh MOCTaBICHHBIE 33aJa4yd B
COOTBETCTBHH C MOJHOMOYUSAMU aocTyna kK pecypcam UCII/IH.

5.2. Tlonb3oBareny, BUHOBHBIE B HecoOMoaeHUN HacTosiiielt MHCTPYKIMHM PACIIEHHUBAIOTCS Kak
Hapymutenu denepanpHoro 3akoHa PO 27.07.2006 r. N 152-®3 "O nepcoHaNbHBIX JaHHBIX" U
HECYT TPaKIAHCKYI0, YrOJNOBHYI, aJMHUHUCTPATUBHYIO, AHCHMUILUIMHAPHYIO W  HUHYIO
MpeyCMOTPEHHYIO 3aKOHOIATEILCTBOM Poccuiickoit deaepaiium OTBETCTBEHHOCTD.



