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NHCTPYKLUA

AIMUHUCTPATOPA NHOOPMAILIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. O6mme nosoxeHns
1.1. AnMuHucTparopa HWH(QOPMAIMOHHBIX cucTeM nepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJIMMHHCTpAaTOp) Ha3HA4aeT CBOMM MPHUKa30M JUPEeKTop MyHHIMIIATBHOTO aBTOHOMHOTO
YUpEXKJEHUs  JIOTIOJIHUTENbHOIO  00pazoBaHusi  «/leTckas My3blKanbHas IIKOJa HMMEHU
b.M.T'alicunay MyHHIMIIANBHOTO pailoHa AyprasuHckuil paiion PecnyOnuku bamkoproctan Ha
ocHoBaHuu [lonoxeHuss 0 pasrpaHUYEHHUH MpaB JOCTyNa K 00pabaTbiBaeMbIM NEPCOHAIBHBIM
TAHHBIM.
1.2. HenocpencTBeHHBIM PyKOBOAUTENIEM AIMHHUCTPATOPA SBISAETCS AUPEKTOP MYHUIMITATIHBHOTO
aBTOHOMHOTO YUPEXJCHHs JONOIHUTEIBHOr0 00pazoBaHus «JleTckas My3bIKaJlbHas IIKOJa UMEHU
b.M.T'alicuna» MyHUIIUIIAJILHOTO paiioHa Aypra3uHckuii paifon PeciyOnnku bamkoprocraH.
1.3. AqMuHHCTpaTOp B CBOEH paboTe PyKOBOJCTBYETCS HACTOSIIEH MHCTPYKLUEH, pyKOBOASIIUMHU
U HOPMAaTHBHBIMU JIOKyMeHTaMH P® U perinamMeHTHPYIOIMMHU JOKyMEHTaMH MyHHUIIUNAIbHOTO
aBTOHOMHOTO YUYPEXJICHHsI JOMOIHUTEIBHOT0 00pa3oBaHus «JleTckas My3bIKajbHasl IIKOJIA UMEHH
b.M.T'alicuna» MyHUIIMTIIAILHOTO paiioHa Aypra3uHckuil paifon Peciyonnku BamkopTocraH.
1.4. AnMuHucTpatop OTBeuyaeT 3a oOecneueHHe YCTOHUMBOH paboTOCTIOCOOHOCTH BIIEMEHTOB
NCTI/Ix u cpeacTs 3amiuThl Ipu 00pabOTKe MEPCOHATBHBIX TaHHBIX.

2. Jlo1KHOCTHBIE 00SI3AHHOCTH

AnMuHHUCTpaTOp 00s3aH:
2.1. 3HaTh U BBINOJIHATH TPEOOBaHUA JIEHCTBYIOIINX HOPMATUBHBIX M PYKOBOJISAIINX JOKYMEHTOB, a
TaKke BHYTPEHHMX HHCTPYKIUH, PYKOBOJACTBAa IO 3allUTe HMH(OPMAIMM U PACHOPSHKEHUH,
perJaMeHTHPYIOMUX HOPSAOK IEHCTBUH MO 3aluTe HH(OpMaUu.
2.2. OOecrieunBaTh yCTaHOBKY, HACTPOIKY U cBOeBpeMeHHoe o0HoBIeHHe snemenToB MCII/n:



- TPOrpaMMHOrO O00€cCleYeHus aBTOMATH3MPOBaHHBIX pabounx wmect (APM) wu cepBepoB
(oTepanoOHHBIE CHCTEMBI, TPUKIIAIHOE U CIienaibHOe TporpammHoe ooecnieuenue (110));

- anmnapaTHbIX CPEJICTB;

- alIapaTHBIX U MPOTPAMMHBIX CPEJICTB 3alLUThI.

2.3. ObecneunBaTh padoTocrocodHoCTh 3nemMenToB UCII/IH 1 I0KaIbHOM BEIMUCTUTENFHON CETH.
2.4. OcylecTBIATh KOHTPOJIb 3a IOPSKOM ydeTa, CO3JaHMs, XPAaHEHUs M HUCIOJIb30BaHUS
PE3EPBHBIX U APXUBHBIX KOMHUH MAaCCUBOB JJAHHBIX, MAILUMHHBIX (BHIXOJHBIX) JTOKYMEHTOB.

2.5. O6ecneunBaTh (GYHKLMOHUPOBAHUE U NOJIEPKUBATh pa00TOCIIOCOOHOCTD CPEJICTB 3alLUTHI.
2.6. B ciydae oTkaza pabOTOCIIOCOOHOCTH TEXHHYECKHUX CPEACTB M MPOTrPaMMHOTO OOeCreYeHuUs
aementoB MCII/IH, B TOM uucie cpeacTB 3aliuThl MH(OpPMaLUHM, NPUHUMATh MeEphbl IO MX
CBOEBPEMEHHOMY  BOCCTAHOBJIEHMIO M  BBIBICHHMIO [PUYMH, HPHUBEAIIMX K  OTKazy
paboTOCIIOCOOHOCTH.

2.7. ITpoBOIUTH MEPHOANYECKHI KOHTPOJIb MPUHATHIX MEp MO 3aIIHUTE, B MPEIeTax BO3JI0KEHHBIX
Ha Hero (PyHKIH.

2.8. XpaHWUTb, OCYLIECTBISATh NpPUEM U BBIJAUy IEPCOHAIBHBIX NapoJieil MOJIb30BaTEINEH,
OCYLLIECTBIATh KOHTPOJIb 32 MPAaBUIBHOCTBIO UCIIOJIb30BAaHUS NEPCOHAIBHOTO naposiss Oneparopom
NCTI/n.

2.9. OGecnieunBaTh MOCTOSHHBIA KOHTPOJIb 3@ BBINOJIHEHHEM I10JIb30BaTENIIMU YCTAHOBJICHHOI'O
KOMIIJIEKCA MEPOIIPUATHH 110 0OecIieueHr 0 6€30MacHOCTH HHPOPMALIUH.

2.10. MuadopmupoBaTh OTBETCTBEHHOTO 3a 00€CIIeUeHNE 3aIUThI IEPCOHATBHBIX JIAHHBIX O (haKTax
HapylLIeHUs] YCTAHOBJIEHHOTO NOpsJKa pabOT U NOMNbITKaX HECAHKIMOHHPOBAHHOIO JOCTyHa K
unpopmannoHusM pecypcam UCIT/IH.

2.11. TpebGoBaTh mpekpamieHus: o0paboTku WH(POpMAIMK, KaK B IEJIOM, TaK M JJIS OTIEIBbHBIX
[0JIb30BaTEe, B Cilydae BbIABICHUS HapyIIEHUH YCTAHOBJIEHHOIO IOpsAlKa padoT WiIu
Hapymenus GyakuuonupoBanus UCIIH uimu cpeacTB 3aIuThL.

2.12. OOecneuuBaTh CTPOrO€ BBHIMOJIHEHHE TpPeOOBaHMN MO oOOecreyeHno O0e30MacHOCTH
nHGOpPMAIUY TIPH OpPraHU3alMHA OOCTYKHBAHHUA TEXHUYECKHX CPEJICTB M OTIPABKE UX B PEMOHT.
TexHuueckoe 00CIyXMBaHME M PEMOHT CPEICTB BbIUMCIUTEIBHOW TEXHHMKH, MpEeIHAa3HAYEHHBIX
s o0pabOTKM  MEepCOHANBHBIX  JIaHHBIX, IPOBOJATCS  OpPraHU3alUsSM{, HMMEIOIIKUMU
COOTBETCTBYIOILIME JHIEH3UU. Ilpyu TNpoBeNeHHMM TEXHHYECKOTO OOCIYXHBaHHUS W PEMOHTA
3ampeniaercs nepeaaBaTb PEMOHTHBIM OpraHU3alUsAM Y37kl U OJOKH C 3JIEMEHTaMH HAaKOIUIEHUS U
XpaHeHus HH(popMalMu. Beimenmme U3 CTpos 3J€MEHThl W OJIOKM CPEICTB BBIUUCIUTEIBHON
TEXHUKU 3aMEHSIOTCS Ha JJIEMEHThl W OJIOKM, NPOIIECAIIME CHEUUalbHbIE HCCIEAOBAHUA U
CIELMAIIBHYIO TIPOBEPKY.

2.13. IlpucyrcTBOBAaTH TNpPH BHINOJHEHHH TEXHHYECKOro obOcmyxuBanus snementoB MCII/H,
CTOPOHHUMH (PU3NYECKUMHU JIFOJIbMHU U OPTaHU3ALHSIMU.

2.14. TlpyHUMaTh MEpHI 10 pearupoBaHHIO, B CIIy4ae BO3HWKHOBEHHS BHEIITATHBIX CHUTYyallUd |
aBapUMHBIX CUTYallUi, C LIETIbIO JIUKBUIALMH UX ITOCIEICTBUM.

3. IlpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Apmunuctpatop WCII[lH nMeeT mpaBo B OTBEAEHHOE €My BpeMs pellaTh MOCTaBJIECHHBIE
3a/1a4¥ B COOTBETCTBHUHM C MOJHOMOUYMAMHU aoctyna K pecypcam MCII/IH, B TOM yucie npon3BOINUTH
yCTaHOBKY W HacTpoiiky oanemeHToB  MCIIJIH, KOHTponupoBaTb U  HOJIEPKUBATH
paborocrioco6HocTh MCII[IH ¥ BBIMOJAHATH NpoOYME JEHCTBUS B paMKaX JIOJDKHOCTHBIX
00s13aHHOCTE.

3.2. Anvunucrparoper HWCII/IH, BuHOBHBIE B HecoOmoaeHUN Hacrosmed WHCTPYKITUN
pacueHMBarOTCs Kak Hapywmutenn PenepanpHoro 3akoHa P® 27.07.2006 r. N 152-®3 "O
MEPCOHANBHBIX  JaHHBIX" W  HECYT TpPaXIAHCKyI0, YrOJOBHYI,  aJIMHUHUCTPATHBHYIO,
JUCHMIUIMHAPDHYI0 W HMHYIO TPEAYCMOTPEHHYIO 3aKkoHonarenbcTBoM Poccuiickoit denepanun
OTBETCTBEHHOCTb.



